Receive Draft Balance Sheet from Treasurer

Audit Procedures

Check Balance brought forward from previous balance sheet

Check all entries, arithmetic etc

Confirm Weekly Income/Expenditure

Check Net Income for the month agrees with weekly Income/expenditure

Check all receipts for income/expenditure

Check Bankbook and confirm with balance sheet

Count Cash held by treasurer and floats

Confirm that Bankbook + cash held agrees with balance carried forward

Cross prove income for the month agrees with weekly income
Produce monthly report to trustees. 
